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1. Pickup and delivery: External storage devices, discs, and photocopies of completed requests can be picked up at one of
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2. FSU Dropbox: Files that are too large to be directly sent by email can be delivered via FSU Dropbox instead. Recipients
will receive an email from FSU Dropbox with a link to download the images. These download links will expire 10 days
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reproduction, and to decline to make copies of especially fragile or important items.

3. Even if using for educational/research purposes, no more than 30% of a book, journal, manuscript collection, or other
work may be reproduced.

4. Copies are made for personal research only and cannot be further reproduced or placed in another repository without
written permission of the Associate Dean for Special Collections & Archives.

5. Inthe case of publication, exhibition, or commercial use, proper acknowledgement should be made regarding
ownership of the original by this library. The citation format for Special Collections’ books may differ in order to comply
with MLA, APA or other style guide requirements. The preferred citation for archives material is: Item description, date,
series number, box number, folder number, collection, location.

Archives citation example: Letter from Florence Dirac to Paul, January 1920, (Series 1, Box 2, Folder 18). Paul A.M. Dirac Collection, Special
Collections and Archives, Florida State University, Tallahassee, FL.

Book citation example: Lear, Edward, (1931). Book of Nonsense, Rare Books Collection, Special Collections and Archives, Florida State University,
Tallahassee, FL.

WARNING CONCERNING COPYRIGHT RESTRICTIONS

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions of
copyrighted material. Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other
reproductions. One of these specified conditions is that the photocopy or reproduction is not to be “used for any purpose other than
private study, scholarship, or research.” If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess
of “fair use,” that user may be liable for copyright infringement. This institution reserves the right to refuse to accept a copying order if, in
its judgment, fulfillment of the order would involve violation of copyright laws.

| request copies of the materials listed and agree to handle them in accordance with all conditions specified on this form.
| accept full responsibility for any copyright infringement or other legal issues that may arise from making or using these
copies.
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